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                                CONTRACT
                        For the recruitment of students to attend Colorado Heights University

Between
                                           TEIKYO LORETTO HEIGHTS UNIVERSITY, 
D/B/A COLORADO HEIGHTS UNIVERSITY
Denver, CO 
USA
                                                                             (“CHU”)
                                                                         
                                                                                  And
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                                              TAJIK STATE UNIVERSITY OF COMMERCE
Tajikistan
(“TSUC”)









THIS RECRUITING CONTRACT (“RC”) is made as 07/10/2016, between,

1. TEIKYO LORETTO HEIGHTS UNIVERSITY, D/B/A COLORADO HEIGHTS UNIVERSITY (“CHU”), a company incorporated under the laws of Colorado, USA and having its registered office at: 3001 S. Federal Boulevard, Denver CO, USA

and

2. TAJIK STATE UNIVERSITY OF COMMERCE a company incorporated (registered) under the laws of TAJIKISTAN and its registered number is AU 0001073


WHEREAS:

A. CHU intends to recruit students in to attend its ACICS-accredited certificate, undergraduate and graduate programs and will pay recruiting fees under FEE STRUCTURE for students who qualify and attend its programs on the terms and conditions of this RC.

B. TSUC is experienced and committed to recruiting students for fees to attend foreign universities as part of its business strategy in TAJIKISTAN. TSUC intends to establish and use its recruiting offices in TAJIKISTAN to develop a network of public-private relationships to accomplish its business goals. 

C. The Parties desire to work together as outlined in this agreement and to develop processes and incentives that facilitate the accomplishment of their respective goals.

NOW, THEREFORE, in consideration of the foregoing background circumstances, which are incorporated in and made a part of this RC, and for other good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the Parties agree as follows:

1. Basic Agreement; Scope of Work.

The parties agree that the general scope of work to be performed by TSUC is as follows:

a) Facilitating the evaluation and assessment of students for admission into certificate, undergraduate and graduate programs offered by CHU, including the following:
i. Intensive English and TOEFL® Preparation
ii. Total Immersion English TOEFL Preparation
iii. Bachelor of Arts in International Business
iv. Master of Business Administration (MBA) in International Business

b) Launching business development and strategic marketing initiatives to facilitate CHU’s outreach efforts to offer its programs and recruit individual students and groups of students from government and corporate organizations.

c) Identifying all the requirements to determine academic and financial eligibility for the granting of US Visa’s under I-20, including establishing the appropriate selection and process criteria that lay the foundation for the visa, seamless integration into the CHU community, and eventual success in the CHU programs.

2. 	Parties’ Roles and Responsibilities.

2.1 	Colorado Heights University

CHU’s roles and responsibilities pertaining to admission into, and for the support and delivery of its education programs, to students are as follows:

(a) To ensure that qualified students are recruited in accordance with best practices and highest ethical standards;

(b) To maintain high academic standards through industry standard quality control processes;

(c) To ensure that students participate in their respective programs in accordance with US Laws;

(d) To provide relevant content and qualified professors who teach courses in ACICS-accredited certificate, undergraduate and graduate programs;

(e) To provide appropriate organizational support to ensure that students’ experience is satisfactory;

(f) To assist students with relevant support services in the US, the costs of which are to be borne by the respective students; 

(g) To invest in strategic marketing activities and global brand management to establish its competitive advantage;

(h) To establish corporate relations and to assist students in securing employment in compliance with US Laws; and

(i) To liaise with the relevant authorities in the US with respect to the recruiting and admission of students into its programs.

2.2  	Tajik State University of Commerce

In return for CHU’s commitment to and investments in ACICS-accredited programs, fees and support services, TSUC hereby agrees as follows:

(a) It conducts studies and performs analyses to identify the target population for entry into CHU’s programs;

(b) It develops and launches marketing programs to ensure that CHU recruiting goals are met in a timely manner;

(c) It identifies eligible students to apply for admission to CHU’s programs based on the academic and financial eligibility criteria established by CHU;

(d) Where appropriate, it encourages students to enter the university’s Intensive English and TOEFL® Preparation program prior to entering the chosen degree program;

(e) Where appropriate, it assists selected students to obtain the relevant additional financial assistance;

(f) It liaises with CHU’s personnel assigned to assist in the admissions process;

(g) It liaises with students, embassies and US Immigration authorities for the purposes of establishing eligibility and obtaining a US Visa;

(h) It furnishes CHU with the required information in respect to students identified for admission to CHU programs in a timely manner;

(i) It provides facilitation services and assists identified students to procure the relevant exit approvals in TAJIKISTAN to study in the US;

(j) It integrates the screening and selection of identified students for the certificate and degree programs and identifies and appoints designated persons to assist in the achievement of the purposes intended under this RC to promote and ensure the success of the proposed recruitment programs; 

(k) It seeks channel partners with local universities, government agencies and corporations to scale its operations and increase the flow of students into CHU programs;

(l) It conducts business operations to ensure CHU’s competitive advantage and brands are well established in TAJIKISTAN;

(m) It reports to CHU’s Executive Director of Marketing & Admissions and submits to scrutiny to ensure that the provisions and terms of this RC are adhered to;

(n) It shall keep confidential all plans, communications, materials, financials and any other information identified by CHU as confidential and shall not use such information for any purpose, except as may be required to accomplish this RC, and shall not discuss or distribute all or any portion of these materials to any other parties (This covenant shall survive termination of this RC); and

(o) It shall pay all expenses related to the application of students it recruits for CHU, including, but not limited to, current student application fee, all shipping and transmission of documents, immigration document fees and processing, and any electronic banking fees.

3. 	Selection Process. The Parties agree that the process for recruitment and admission of students shall be as follows:
	
(a) TSUC interviews prospective candidates for admission, collects and verifies all required documentation, reviews applications, establishes academic and financial eligibility, and makes recommendations for admission to CHU programs in keeping with the most current CHU admissions policies.

(b) Once a student applies to CHU, all of his or her student records become the property of CHU.

(c) CHU then reviews each student’s qualifications to determine if the student is admitted into the program for which they have applied.

(d) If admitted, the end result is the issuance of an I-20 Visa request to the US Immigration Authorities in the respective country.

(e) TSUC assists the prospective students to prepare for interviews with US Consular Representatives and liaises with such Representatives and CHU’s personnel to ensure timely resolution of problems and final visa approval.

(f) TSUC provides a full documentation package for admissions and I-20 processing that includes the requirements specified for the respective programs (Exhibit B).

4.	Tuition
Students must be prepared to fully fund the entire cost of their education at CHU. Total funds must cover tuition, fees, room and board, medical, and incidental expenses.

All students must pay tuition and fees directly to CHU. Students may not pay through TSUC.

Full payment of tuition and fees is required at enrollment. On-campus housing costs must be paid prior to move-in.

The current Catalog should be consulted to obtain the latest tuition costs, administrative fees, and other program specific charges. The current payment and refund policies are also described in the latest Catalog that can be downloaded from the school’s web site (www.chu.edu).

5. 	Term/Termination
This RC is in effect for 12 months from the signing date above, unless sooner terminated as provided below. Notwithstanding the foregoing, this RC may be terminated under any of the following conditions:
a. By either Party, upon 30 days prior written notice;
b. By either Party, immediately upon written notice to the other Party of a violation of any of the provisions of this RC;
c. By CHU if TSUC does not complete and sign the yearly academic and admissions policies training. 
d. By CHU, immediately upon written notice to TSUC of any of the following:
i.	Violation by TSUC of any US Immigration Laws;
ii.	TSUC engaging in any programs to divert potential recruits to other universities; or
iii.	TSUC falsifying any application or immigration documents.

6.	Fee Structure
Per U.S. Title IV guidelines, CHU only pays commissions for residents of foreign countries who do not qualify for Title IV financial aid. For example, CHU will not pay commissions for the recruitment of U.S. citizens or Green Card holders living abroad, or for anyone currently residing in the United States. Furthermore, any changes to Title IV guidelines during the effective term of the contract supersede any prior or existing agreement that violate new guidelines.
In return for its services to be provided under this RC, CHU shall pay TSUC the following commissions: 
	Programs
	Total commission
	Paid At
	

	TIETP
	8%
	4th month
	

	IETP
	10%
	5% at 4th 
month
	5% at 12th month

	BA
	12%
	Taking 5 courses
	

	MBA
	15%
	Taking 3 courses
	




	Bonus:
	 
	 
	 
	 
	 
	 

	For 5-15 students - the commission increases 3% from numbers above

	For 16+ the commission increases 5% from numbers above
	 




Commission payment is subject to foreign mailing fees or wire transfer fee that CHU accrues for payment. 

The commission schedule and payment accrual periods set forth in this Section 6 may be changed in an Addendum signed by both Parties.

7.	Promotions

The Parties coordinate and mutually decide on all internal and external media releases on significant activities regarding the CHU programs and recruiting activities in the respective country.

8.	Language

The English language is the official language and governs and controls any interpretation of this RC, and is used in all notices, communications, statements or reports in connection with this RC. 

9.	Conflicts of Interest.  

TSUC represents and warrants that it will not pay any compensation to or share any commission payable under this RC with any employee, agent, or current or former student or trainee of CHU or any other person or entity that has or is presently doing business with CHU (or any family member, affiliate or associate of any such person or entity) in exchange for referral of potential students to TSUC or in exchange for delivery of names of potential students to TSUC. Breach of this Section 9 may result in immediate termination of this Agreement, and shall result in the immediate forfeiture of all commission payable with respect to any such students referred or named in violated of this Section 9, which remedy shall be in addition to all other remedies CHU may have at law or in equity.

10.	Miscellaneous

(a) Entire Agreement; Amendment; Inurement. This RC constitutes the entire agreement and understanding between the Parties as to the subject matter hereof, and supersedes and replaces all prior or contemporaneous agreements, written or oral, as to such subject matter. This RC may be changed only in writing and signed by an authorized representative of each of the parties hereto. This RC shall be binding upon the Parties and their personal representatives, successors, and permitted assigns.

(b) Assignment. Neither party may assign any of its rights, obligations or privileges hereunder without the prior written consent of the other Party.

(c) Notices. Any notices or other communications required or permitted to be given under the terms of this RC or pursuant to law or otherwise, shall be in writing, and shall be deemed duly delivered: (a) if sent by facsimile to the recipient’s fax number set forth below, upon the mechanical confirmation of delivery, unless such delivery is made either on a day which is not a Business Day or after 5:00 p.m. in the time zone in which the recipient is located, in which case notice shall be deemed delivered on the following Business Day; or (b) if sent by e-mail to the recipients e-mail address set forth below, upon the confirmation of sending, unless such sending is made either on a day which is not a Business Day or after 5:00 p.m. in the time zone in which the recipient is located, in which case notice shall be deemed delivered on the following Business Day.

If to CHU:			Colorado Heights University 
				3001 South Federal Blvd. 
				Denver, CO 80236 USA
	Attn: Brian Cicero
E-mail: bcicero@chu.edu

						
If to TSUC :		          Tajik State University of Commerce
[bookmark: _GoBack]                                               734055 ½ str. Dehoti, c. Dushanbe
                                               E-mail: tguk@mail.ru



Notice of a change of address of one of the Parties shall be given in writing to the other Party as provided above. “Business Day” means any day other than (i) a Saturday, (ii) a Sunday, or (iii) a legal holiday on which commercial banks in Colorado are not open for business.
(d) Jurisdiction and Venue. The Parties hereto (a) agree that any legal suit, action or proceeding arising out of or relating to this RC shall be instituted exclusively in Denver District Court, City and County of Denver, or in the United States District Court for the District of Colorado, (b) waive any objection to the venue of any such suit, action or proceeding and the right to assert that such forum is not a convenient forum, and (c) irrevocably consent to the jurisdiction of the Denver District Court, City and County of Denver, or the United States District Court for the District of Colorado, in any such suit, action or proceeding. The parties further agree to accept and acknowledge service of any and all process which may be served in any such suit, action or proceeding in the Denver District Court, City and County of Denver, or in the United States District Court for the District of Colorado and agree that service of process upon it certified mail or reputable international courier service to its address shall be deemed in every respect effective service of process upon it in any such suit, action or proceeding.

(e) Governing Law. This RC and any dispute, disagreement, or issue of construction or interpretation arising hereunder, whether relating to its execution, its validity, the obligations provided herein or performance shall be governed by, and interpreted according to the internal laws of the State of Colorado, without regard to principles of conflict of law, and the laws of the United States of America.

(f) Attorneys’ Fees. In the event a Party commences an action against another Party to enforce its rights under this RC, the prevailing Party in such action shall be awarded all of its costs and expenses in connection therewith, including reasonable attorneys’ and legal fees and costs. 

(g) Counterparts; Electronic Delivery. This RC may be executed in any number of counterparts, each of which shall be an original, but all of such counterparts shall together constitute but one and the same instrument. Delivery of an executed counterpart of this RC by facsimile or by other electronic means shall be equally as effective as delivery of a manually executed counterpart of this RC and a counterpart delivered by such means displaying a facsimile or digital image of the signature of the party shall have the same force and effect as an original “wet signed” counterpart which has been personally delivered to the recipient.





In witness whereof, this RC has been executed by duly authorized representatives of the Parties on the day and year first above stated.

	TEIKYO LORETTO HEIGHTS UNIVERSITY, D/B/A COLORADO HEIGHTS UNIVERSITY	

By:_____________________________________

Name/Title:____________________________

	)
)
)
)
)
)
)

	Date:_____________________
	)




	TAJIK STATE UNIVERSITY OF COMMERCE

By: 

Name/Title:

Date:_______________________
	)
)
)
)
)
)
)




EXHIBIT A

Recruiter must be familiar with ACICS criteria (www.acics.org) regarding:

3-1-412. Recruitment 
Recruiting shall be ethical and compatible with the educational objectives of the institution. The allocation of an institution’s financial resources for purposes of recruitment shall be consistent with the stated mission of the institution. The following minimums apply:

(a) An institution shall ensure that any person or entity engaged in admissions or recruitment activities on its behalf is communicating current and accurate information regarding courses and programs, services, tuition, terms, and operating policies.

(b) No prospective student names obtained as a result of a survey, canvass, and promise of future employment or income while a student or other marketing activity by an institution may be used for recruitment purposes unless the name of that institution is clearly identified and purposes of such activity are communicated to the respondent. This does not preclude the use of surveys or other studies to determine the employment needs and the educational desires of the local community.

(c) An institution shall conform to the laws and regulations of each of the states in which it operates and shall ensure that each of its representatives is properly licensed or registered as required by the laws of that state.

(d) Representatives of an institution shall use only those titles which accurately reflect their actual duties and responsibilities. Recruitment and enrollment personnel may not be designated as counselors or advisors and may not make final decisions regarding financial aid eligibility, packaging, awarding, and disbursement.

(e) Referrals are permitted, and the referrer may be paid a fee so long as the referrer provides full disclosure and does not misrepresent the purposes of soliciting a prospective referral and such payments do not violate state or federal laws.

(f) All recruiters must be supervised by the institution’s administration to ensure that their activities are in compliance with all applicable standards.

EXHIBIT B
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Admission Requirements
(Effective June 30, 2016)

Bachelor’s Degree Programs:
· CHU Application 
· Additional Information Form 
· Color Copy of Government-Issued or School-Issued Photo ID - driver’s license, state ID, passport, or school-issued photo ID or
· Color Copy of Passport 
· Visa (if applicable)
· $50.00 Non-Refundable Application Fee 
· Admissions Essay: All students are required to write a 200-300 word essay in English, stating how his/her education at Colorado Heights University will help attain his/her career goals.
· English-Language Proficiency - This requirement is for applicants who did not complete their secondary education at an institution where English was the primary language. Degree applicants must complete and submit evidence of English-Language Proficiency by providing evidence of one of the following:

0. Minimum TOEFL® score of 500 (PBT), 178 (CBT), or 62 (IBT) 
0.  Minimum IELTS® band score of 5.5 or higher with no individual score below 4.5
0. CHU administered TOEFL-ITP® test with a score of 500.
0. ACCUPLACER® Test: Colorado Heights University uses the ACCUPLACER® test for incoming students to evaluate their preparedness to undertake college-level coursework in English and/or Mathematics. Students can submit official SAT or ACT scores instead of taking the ACCUPLACER® test. CHU-administered ESL ACCUPLACER® Reading, Language Use, Listening and Sentence Meaning tests with scores of 100 or higher on each test and ESL
ACCUPLACER® WritePlacer® score of 5 or higher. Those who score less than 5 may be placed in an ESL or other remedial program. All BA candidates must take the CHU-administered ACCUPLACER® and a math exam, regardless of their scores on other tests, to determine placement in the program.
· Bank Statement: Applicant must demonstrate current, liquid and sufficient funds in excess or equivalent to the amount required in US currency to cover the cost of attending CHU for one academic year, including living expenses.
· Financial Statement Form for International Students 
· Official High School Diploma Transcripts: For recent high school graduates, official transcripts with final degree conferral date must be received by the beginning of the second semester. Transcripts must arrive at the CHU office in an envelope sealed by the institution or local national ministry of education. All transcripts must be in English, or, if transcripts are in a non-English language, an English translation must be provided.
A signed affidavit: Students who do not have access to an official high school transcript should provide a signed statement that they have obtained a high school diploma, together with the date and place they graduated from high school.
· Official Transcript Evaluation: Students who do not have access to obtain transcripts in a sealed envelope from the institution or who ministry may submit an official transcript evaluation by an agency governed by the National Association of Credential Evaluation Services (NACES) or Association of International Credential Evaluators (AICE) of the US High School equivalency or the college-level courses they have taken. The official evaluation should be sent directly from the evaluator to Colorado Heights University. Depending on the transcript type submitted, the student will need to request either a general or course-by-course report from the evaluator.
· Official College or University Transcripts: Applicants who wish to have prior college work considered for transfer must submit an official transcript of the college-level courses they have taken. Transcripts should be submitted in an envelope sealed by the institution or local/national ministry of education within the first semester after their arrival at CHU. All transcripts must be in English, or, if transcripts are not in English, an English translation must be provided. To receive credits for courses or degrees from institutions outside the U.S., Canada or U.S. territories, and students must have academic transcripts evaluated and certified by a NACES or AICE member organization, which will assess a fee. The official evaluation should be sent directly from the evaluator to Colorado Heights University. Depending on the course of study completed, if a student has earned a foreign degree the student will need to request either a general or course by-course report from the evaluator. Transcripted courses that are accompanied by official college catalogs, course descriptions or syllabi, in English or English translation, are more likely to be considered for transfer than are courses that have no such supporting documentation. All transcripts and evaluations must be received by CHU no later than the end of the first semester.
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